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      SPAIN AWAITS
BECOME A CAPS LANGUAGE CONVERSATION ASSISTANT



CAPS has been successfully 
running for more than eight 
years, and has established it-
self as a leader in the industry. 
Over 1800 Conversation As-
sistants have successfully com-
pleted the programme in more 
than 400 Spanish schools.

CAPS is organised by Home 
to Home, which is a renowned 
company in the field of edu-
cation, and has over 20 years 
of experience in organising a 
wide range of educational pro-
grammes in English.

CAPS (Conversation Assistant Programme for Schools) is a 
programme designed to place dynamic and creative native English 
speakers in Spanish schools as a Conversation Assistant (CA), in order 
to aid and improve teaching and student’s communication in English.



The main role of the CA is focused on increasing student exposure to 
English through motivating and encouraging conversation practice. 
The goal is that students improve and become more confident in their 
English skills by practicing with a native English speaker.

The CA is placed in a Spanish In-
fant, Primary, Secondary, A-Level 
or technical school, and genera-
lly assists students ranging from 
the ages of 3 to 16 (there may be 
some schools where an assistant 
could be involved with older or 
younger students). From Mon-

day to Friday the CA is required 
to complete 25 classroom hours 
per week in accordance with a ti-
metable organized by the school. 



General tasks of a Conversation Assistant:

Assist in a whole class along with the main teacher to aid dictation, reading, and 
give presentations explaining about their own country, culture, customs, etc.

Carry out tasks individually, in pairs or with groups either in the main class or in a 
designated space within the school.

Help with any questions about the English language, especially related to pronunciation and forming 
appropriate sentence structures.

Help in other subjects that are taught in English such as Science, Art, Information Technology, Physical 
Education, etc…

Assist with the preparation of classes or help to prepare complementary material/activities for example; 
dialogues, quizzes, reading exercises, games, audiovisual activities, presentations, preparing displays, etc. 
and also help with the preparation of oral examinations such as Cambridge (PET), (KET), etc.

Complete the CAPS Family Project. This is a series of interesting tasks and activities that the CA completes 
with the host family during their stay. The CAPS Family Project is designed to help each family member 
practice and improve their English linguistic abilities with the aid of the CA. The project also helps the CA 
and family form a strong relationship as there is a feeling of a ̈ real language exchange  ̈within their home.

If a Conversation Assistant has any other skills or passions for example; music, theatre, sports, etc. the 
school may incorporate these into the school environment.



The CAPS program takes into account the Conversation Assistant’s 
background, skills and experience and the specific needs of each 
school.

When a CA is assigned to a school, the school has options to tailor the
CA’s classroom hours to suit their specific requirements on which goals
and functions they want to achieve with each Conversation Assistant.

For example, a CA can be asked, to 
do any of the following complementary 
activities within the standard 25 hours. Constructive hours dedicated to host family

Speaking (conversation practice) with teachers{
CAPS 
(Living with a host family)



SAFE & COMFORTABLE ENVIROMENT
People who apply for CAPS are usually students or young 
adults who may have already lived away from home and 
become independent. Even so, for the majority, the idea 
of moving to another country can seem a daunting task 
and there will inevitably be feelings of homesickness. 
Living with a host family who provide support in a safe 
environment is a great way to help a person adjust and 
settle in to their new lives in Spain.

ECONOMIC ADVANTAGE 
Living with a host family takes away a lot of the financial 
pressure of living independently. Meals, laundry, inter-
net and transport to and from the school are covered, 
leaving the CA free to spend their grant as they wish.

CAPS
Monthly student grant + live with 
a Spanish host family overview

Other benefits include:
LANGUAGE SKILLS
Living with a host family gives everyone the opportunity 
to practice and improve their language skills. The host fa-
mily (specially the children) will want to practice English, 
and vice versa the CA will want to learn and practice the 
host’s language. There is no better way to do this than 
in the relaxing and low pressured atmosphere of the fa-
mily’s home.

One of the main benefits for choosing one of this programme is the option to live 
with a host family. By living with locals rather than other travelers, the CA receives an 
authentic firsthand cultural experience. If a CA really wants to give the most of them-

selves by spending time with the family, this is reciprocated, and it is usual that the CA forms strong bonds that 
continue after the programme has finished and for many years to come.





Each CA, will receive the following:

Monthly student grant.

Continuous support and 
feedback from the assig-
ned tutor/mentor in the 
school and by programme 
organizers CAPS Home to 
Home.

Each assistant is registered 
in the Spanish social securi-
ty system, and is therefore 
entitled to have access to 
the Spanish Public Health 
Care System.

*(ECTS) European Credit Transfer and Accumulation System is a standard for comparing 
the study attainment and performance of students of higher education across the Euro-
pean Union and other collaborating European countries.

Free travel insurance is provi-
ded for participants who have 
a Non-European passport. As 
Non-Eu citizens requires a stu-
dent visa to join CAPS, this is 
a significant cost saving in the 
visa process.

Free certified (6 ECTS credits*) 
TEFL (Teaching English as a 
Foreign Language) training 
course, provided by an inter-
nationally recognized Spanish 
university.



?
By joining CAPS and spending an academic school year in Spain, each 
CA will have a unique and unforgettable experience which has many 
personal and professional benefits:

GAIN
¨real¨ classroom experience. 
Learn and grow in a highly 
reputable school, surrounded by  
professionals.

UNIQUE 
opportunity to really live as a local 
and experience life as they do. 
Make friends and connections, and 
have memories that will remain for 
life.

LEARN
a foreign language. Being fully 
immersed and living in a new 
environment, provides each 
CA with constant opportunities 
to learn and practice the local 
language.

INTERNATIONAL WORK 
EXPERIENCE 
which will make each CA who 
completes the programme stand 
out from the crowd in the eyes of 
employers. Taking a placement in 
a foreign country shows initiative, a 
willingness to move out of a person’s 
comfort zone, the confidence to take 
on new challenges, and also the ability 
to adapt to new environments. These 
are all qualities which employers 
especially value.
MAKE A DIFFERENCE 
to the lives of others. Each CA can 
take great satisfaction in knowing 
that they are not only providing a 
way for people to communicate in 
English, but also helping people 
to achieve their goals and change 
their lives and minds in all sorts of 
positive ways.



Only after a CA has accepted to join us, will they be asked to provide a clear Criminal
Records Bureau (CRB) check and a small administration fee, which is returned upon
successful completion of the programme.

Each assistant who joins on the official start date will receive free of charge the following; 
welcome induction which includes accommodation & food and also pick-up or drop-off with 
host family if required. For any assistants arriving on another date, we will organize the mee-
ting point for school & host family. Therefore each assistant can have peace of mind from 
the moment they arrive in Spain that they will be met safely.

We really appreciate that each CA has placed their trust and commitment by choosing our 
programme. We are 100% committed to providing as much support and guidance as possi-
ble right from the start until the end of the experience.

As the CA lives with a host family, our philosophy is that the relationship should be natu-
ral, based on mutual respect, and the genuine willingness to want to spend time together. 
Our FAMILY PROJECT is a tool to help to reinforce the CAPS philosophy so that both host 
families & assistants achieve these goals.

We believe that this programme should be as accessible as possible by
trying to limit restrictions that other programmes typically impose:

CAPS is very proud of it’s heritage, reputation and fundamental 
values. We want to provide an honest and transparent experience for 
every CA and school.



Enthusiasm for working 
with children. 

Adaptable and able to 
Socialize and interact with 
people.

Desire to live in a foreign 
country and make the most 
of the experience

To be considered for a position, each applicant must meet the 
following minimum pre-selection requirements:

Native English Speaker.

Age between 18 and 30.

Completed pre-university 
studies*.

We also welcome and encourage people to apply from outside of the EU. Visa restrictions apply. For this reason we are only able to accept 
applicants from the following countries who are eligible to apply for a student visa from their local Spanish Embassy; USA, Canada, South 
Africa, Australia and New Zealand.

To request more information and our appli-
cation form please contact us via e-mail:

*Pre-University Definition: 
EU Studies; A-levels, Highers, NVQ, or 
equivalent. NON EU Studies; High school 
diploma, Honors Graduation Diploma, or 
equivalent.

HOW TO APPLY

capsteachenglish@gmail.com



There are five main steps in the selection process:

Once an interested 
applicant has contac-
ted us via email,we 
send an application 
form and information 
dossier. Alternately, 
applicants can apply 
directly through the 
CAPS website.

Each application form 
is reviewed, and if a 
candidate meets with 
the pre-selection re-
quirements, they are 
invited to attend a 
Skype interview.

DATES: The programme lasts for one academic school year which starts in au-
tumn (September/October) and finishes in summer (May/June). On request we 
will also consider applicants who are only able to commit for shorter periods of 
time and we will check on availability.

Candidates who suc-
cessfully pass the en-
tire selection process 
are then asked to pro-
vide a clear Criminal 
Records Bureau (CRB) 
check, a medical ques-
tionnaire and copies 
of relevant academic 
certificates or proof 
or current studies.

The applicant is 
then formally accep-
ted and assigned to 
a CAPS programme.

An applicant becomes 
an official CA, once 
they have accepted the 
offer of the pro-gram-
me and provided a 
small administration 
fee, which is returned 
upon the successful 
completition of the 
programme. Each CA 
in due course is provi-
ded with their official 
start date, school de-
tails; host fa-mily de-
tails, etc.
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When I first heard of CAPS, I thought it 
was an amazing opportunity to travel, gain 
work experience and learn more about a 
different country and culture. I can say that 
I have experienced all of these things so 
far. I now know I am capable of travelling 
and living in a new country and carving a 
life out for myself! My mission is to return 
again sometime in the future.

Tom Phillips
Tàrrega, Lleida 
My vain attempts at festival organising asi-
de, this school has been as enchanting and 
captivating as Hogwarts School of Witch-
craft and Wizardry. The buildings, the re-
lationships between staff, students and 
parents, and the atmosphere of love and 
community that flows through these corri-
dors and colonnades have held their ma-
gic over me since I arrived. It is a pleasure 
to spend every day as a CA in this histori-
cal school, and living with everyone else 
who has been lucky enough to fall under 
its spell.

Molly Reynolds
Sant Andreu, Barcelona
After finishing my studies last year, I was 
very undecided as to what step I wanted to 
take next. I only knew that I wanted to tra-
vel, enjoyed learning languages and that I 
had my TEFL qualification in hand.
When I came across the CAPS
program, it really was ideal and applied wi-
thout hesitation...
From the first day in my school I felt like 
part of a big family. I was welcomed with 
open arms (and biscuits) and I’m definitely 
proud to say I’m part of the team! I have 
now been a CA for nearly six months, and 
I am sad to say I only have three left - time 
really does fly when you’re having fun!

Hasmukh Kerai
Manresa, Barcelona
An incredibly important factor in making 
my CAPS journey such a success has been 
living with host families. I´ve lived with two 
so far, and they have been fantastic in hel-
ping me settle in.
I will admit that I was nervous on the first 
day, but I don´t regret my decision to join 
CAPS one bit. I am entirely grateful to both 
my host families, the program organisers, 
and my school for making this life changing 
experience possible.

Ciara Gormley
Encinar de los Reyes, Madrid
I am in my second year at university stud-
ding English, and I decided to join CAPS 
as part of my 6 month work placement.



Jonathan Kelleher 
Paterna, Valencia
Spain is a beautiful country that I have 
always wanted to visit. I joined CAPS and 
chose Valencia. The decision has been per-
fect as it is a wonderful city filled with tou-
rist sites and history. I highly recommend 
this experience for those who want to try 
something different, explore or travel, gain 
professional teaching experience, learn a 
foreign language, and adapt to another 
custom whilst socialising and meeting new 
people. I am thoroughly enjoying my time 
here and I’m not looking forward to it 
ending.

Amy Partridge
Sant Boi de Llobregat, Barcelona
My host family are absolutely brilliant and 
could not be more supportive if they tried! 
I already feel like part of the family. I of-
ten play games with the children and bond 
over similar tastes in music! Each weekend 
we explore the surrounding area, whether 
it’s just going for a drink and something to 
eat, or exploring a new town/village, the-
re’s always something to do! Even when I 
leave, they will always be my Spanish fami-
ly. The CAPS experience is most certainly 
the most challenging, rewarding and ex-
citing thing I’ve ever done. It’s definitely a 
rollercoaster of emotions, but one which I 
will never forget.


